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1 Before We Get Started:

Basic
Terminology!




1Accounting Terminology

- "Unearned" income/revenue - revenue that has been received in
advance of completing a good or providing service.

- Example: Pre-payments ahead of the customer receiving a good or service
are "unearned.

- "Earned" income/revenue - revenue that has been received from a
customer after the good has been produced and sent to the customer
OR after the service has been provided.

* "Incurred" expenditures — When you have received a good or
service, you have "incurred" an expénse.

* Ordering a good is not "incurring.” Only when you have physically received
the good or the service performance is complete, have you "incurred.

* Incurred expenses usually have been paid for.
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1Accounts Receivable arned Revenue)

* Departmental Sales and Services (DSS)
* Goods have been produced and sent to the customer
* Services have been performed prior to June 30, 2020

* Conferences and Workshops (C&W)

 Conference or workshop has been held and is over on or
before June 30, 2020.

No payment or a partial payment has been received for these goods or services.

Customer has been billed or sent an invoice before June 30, 2020.




1Accounts Receivable ©arned revenue)

« ONLY DSS or C&W activity
* Funds 14000, 14100 & 143xx

* VENDORS OUTSIDE OF UGA ONLY.

* Services performed between UGA Departments should be invoiced
through GL Journals once good/service has been completed.

* Departments that do not normally bill through the A/R - Billing
Modules should follow “Departmental Sales and Services” section
directions in the year end letter for notifying Accounting of Accounts
Receivable outstanding and uncollected at year end.

* Departments that bill through the A/R - Billing Modules
(Cohorts) should follow “Accounts Receivable” section directions in the
year end letter.



https://busfin.uga.edu/accounting/yearend.pdf

1 Accounts Receivable @arnea revenue)

ACCOUNTS RECEIVABLE (taken from year end letter :)
« In the Financial Management System, bills and accounts receivable entries for FY 2020

must be finalized by noon on June 30, 2020.

» New customer requests required for year-end must be submitted by June 29th.

« Any invoices created and finalized AFTER June 30th, should use an invoice/accounting
date of July 1 or later and Bud Ref 2021.

* Where Billing and/or AR Modules are used to record AR

* Finalize AR by Noon June 30, 2020
* AR recorded in FY2020 should bear Bud Ref 2020
* AR recorded in FY2021 should bear Bud Ref 2021

WARNING
AR posted in FY2021 with 2020 Bud Ref or AR posted in FY2020 with 2021 Bud Ref

results in skewed or misleading budget availability

* Pay particular attention to your Bud Ref in June and July
* Meet the June 30 Deadline to process FY2020/Bud Ref 2020 Accounts Receivable!! 8



https://busfin.uga.edu/accounting/yearend.pdf

1ACCOuntS ReceiVable (Earned Revenue)

DEPARTMENTAL SALES AND SERVICES (taken from vear end letter )

« All requests to set up accounts receivable, deferred revenue, or scientific equipment
reserves are due in the Accounting Department by end of day on June 25, 2020.

 For additional guidance, please refer to the DSS Accounts Policy.

For DSS Departments that do not bill thru AR/BI Modules:
« Submit to Accounting:

 NAME of Department Contact responsible for A/R

* Copy of EACH SEPARATE Invoice

 Excel Spreadsheet with EACH Invoice listed to include:

Invoice Number Customer Name Amount o f Receivable Revenue Acct Chartstring

« What to Submit for Budgets:

» Since Budget Journals for Revenue related to Accounts Receivable were due March
31, 2020, there are no additional budget requirements at year end.



https://busfin.uga.edu/accounting/yearend.pdf
https://policies.uga.edu/pdf/departmental_sales_and_services_accounts.pdf

1ACCOuntS ReCEiVable (Earned Revenue)

* General Ledger
 Debit - Accounts Receivable - 127162

* Credit — Current FY Revenue (FY20)
— 44XXXX

» After year-end close, current year
revenue (FY20) is included in the
carry forward analysis allocation and
will reflect in 499100 (FY21)

Budget

Increases to year-end revenue due
to A/R - Revenue additions would
not have Budget entries in June
because these revenue estimates
should be included in the Final
Budget Amendments
submitted/due in March for the
current fiscal year.

10




1ACCOuntS ReceiVable (Earned Revenue)

After Requesting A/R be Recorded:

* Departments need to request a DEPOSIT DETAIL CODE be created for the
specific departmental chartstring for Account 127162. If you already have
a detail deposit code for this account, you do not have to do anything else.

» Deposit Detail Information Lookup

* Deposit Detail Code Request Form

11



https://busfin3.busfin.uga.edu/bursar_reg/deposit_detail_desc_s.cfm
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1Accounts ReceiVable (Earned Revenue)

IN SUBSEQUENT FISCAL YEAR

« Departments will deposit payments as received on invoice to Account 127162.
» Send Accounting (acctng@uga.edu):
 Copy of the electronic Deposit Receipt that was submitted to Bursar
* Invoice number and amount collected that is included in the deposit
* Indicate in Subject line that this is for “DSS A/R”

« Accounting prepares a monthly reconciliation of collections and submits the semi-
annual “aging analysis” for DSS A/R to the Board of Regents.
 Unit Financial Leads may be sent notification when departments do not send
information in a timely manner to Accounting.

* Please stay on top of your collection efforts!
 Attempt to collect Accounts Receivable within the first three months of the new
fiscal year. The longer an A/R remains outstanding the harder it is to collect.

12
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1 Deferred Revenue (Unearned Revenue)

Departmental Sales and Services Conferences and Workshops

* Pre-payments have been received for Pre-registration fees have been
the creation of a good or in advance of : :
: : received prior to the

a service being provided. .
conference/workshop being held.

Outstanding invoices for a
conference/workshop, held near

| L year end, are still outstanding from
In all these instances, vendors. In this case, revenue to pay
revenue has not been earned . .
until the expenditures that these invoices needs to be deferred
generate the revenue have until the invoices are received.
\ been incurred.

14




1Accounting Deferred Revenue (Simple)

Department A processes soil testing for a high-volume vendor who has decided to pre-pay
$500 for services that will be performed in June (FY20), July (FY21) and August

(FY21). The check for $500 was received and deposited in May 2020 (FY20) Based on
testing performed in June, Department A determines that $100 of testing analysis has
been performed. Department A has $400 of unearned revenue that should be requested to

be deferred at year end.

Conference Y will be held in September 2020 (FY21). Pre-registration for the event has
been collected in June 2020 ( FY20) from participants. No expenditures have been
incurred (ordered or purchased) for this event as of June 30, 2020. ALL of the registration
received for this event is considered unearned and should be deferred at year end.

15




1Accounting Deferred Revenue (complex)

» Conference B will be held in August 2020 (FY21).

 Registration for the event has been collected and received in May and June 2020
20) in the amount of $4,000.00.

« Expenses have been incurred to rent a meeting hall that required a security
deposit of $500. The entire room rent will beg$1,200.

 In addition, a PQ in the amount of .$g50, has been approved, ordering sugglies for
tramm%materlals.that will be Brow ed to conference participants. As of June 25,
2020, these supplies have not been received (encumbrance).

o At ifear end, $goo of expenses have been incurred (paid for) and $750 of supg)lies
will be encumbered (counts as incurred). $700 of room rent expense has no
been incurred (goods/services not yet received).

« Unearned Revenue, in the amount of $2,750, should be deferred at year end.

($4,000-$500-$750) . .

* $1,250 of expenses incurred during FY20 are matched one-for-one with $1,250 of
the revenue collected in FY20. The remaining revenue of $2,750 is considered
unearned because the remaining expenditures will be paid in the subsequent
fiscal year and should be matched with this revenue in that period.




1 Deferred Revenue (Unearned Revenue)

ONLY DSS or C&W activity
* Fund 14000, 14100 & 143xx

ONLY for Revenue from OUTSIDE UGA Customers

* Do not include 471100 revenue in your analysis. This revenue is from internal UGA
vendors. These types of revenue should be completed (earned) before preparing the
GL Journal.

Should not include revenue set up as Accounts Receivable.

« Accounts Receivable are recorded when a good/service has been produced and sent to
the customer/performance of service has occurred. A/R will always be “earned”.

Departments should follow directions in the year end letter for notifying Accounting of
Deferred Revenue at year end.

17



https://busfin.uga.edu/accounting/yearend.pdf

1 Deferred Revenue (Unearned Revenue)

DEPARTMENTAL SALES AND SERVICES (taken from vear end letter )

 All requests to set up accounts receivable, deferred revenue, or scientific equipment reserves
are due in the Accounting Department by end of day on June 25, 2020.
» For additional guidance, please refer to the DSS Accounts Policy.

For DSS Departments with Deferred Revenue:
« Submit to Accounting a completed “Deferred Income Request Form”

» Departments should keep analysis of how Deferred Revenue was determined in
internal records (hardcopy or electronic) for support and review by auditors.

» Departments that have deferred revenue activity (deposits or expenditures) that are
posted after the cutoff date of June 25, 2020 but on or before June 30, 2020,
should contact Accounting to revise their deferred revenue requests. Revision will
be accepted during the adjustment period July 1, 2020 — July 13, 2020.

18



https://busfin.uga.edu/accounting/yearend.pdf
https://policies.uga.edu/pdf/departmental_sales_and_services_accounts.pdf
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1 Deferred ReVeIllle (Unearned Revenue)

What Happens After Request is Submitted to Accounting?

* GL detail query is run to determine “potential amount to defer” for Chartstring
included on Request for the following:

+ Current Year Revenue
- Current Year Expenditures
- Current Year Encumbrances

Potential Amount Available to Defer (Less 471100) [ Explained on next slide]

 Analysis is also calculated of what Potential Carry Forward Amount will be
« UGA_KK_CARRY_FWD_DEFER_SUMMARY

» Deferred Revenue Request amount is compared to these amounts.

« Deferred Request > Potential Amount Available -> Defer up to Potential
amount
« Deferred Request <= Potential Amount Available -> Defer Requested Amount

19




Query used: UGA_GL_TRANSACTIONS

sum of Amount
Dept -1 | Fund

* Oper U ~ ChartField 1 + Project v Class - Account -T Total

='14310 =(blank) ={blank) = (blank) = 41500 441000
714100

714101

714102

714105

719102

F27110

727111

727130

743100

=141900 471100

{blank) Total
{blank) Total

i | @rand Total

1 Deferred Revenue (Unearned Revenue)

What Happens After Request is Submitted to Accounting?

-39,951.87
2,188.62
341.50
24.88
112.95
260.00
90.00
9,221.31
170.00
849.20
-40,000.00
-66,693.41
-66,693.41
-66,693.41
-66,603.41

#2 Look at
Revenue
from
Outside
Sources and
compare to
Deferred
Request

#1 Look at
Ending
Balance and
compare to
Deferred
Request




1 Deferred Revenue (Unearned Revenue)

What Happens After Request is Submitted to Accounting?

]
MS s

UGAF UGAFMS OPERA ACCOU REVISED

MS UGAFMS  DEPARTME UGAFMS TING  UGAFMS NT Requested Account Balance  Initial JE
| FUN~| PROGRAM|~| NT |[~| UGAFMSCLASS~| PROJECI~| UNI ~| CHARTFIELD ~| €OD|~ Deferral Amoul-T - 6/26/19 |~ | #100006414 ~ |-
4100 41500 441000 32,683.26 32,683.26  32,683.26
Ma100 41500 241000 62,000.00 3,572.68 3,572.68
14300 41500 RGS 441000 109,500.00 50,341.44  50,341.44
s oo S G
]

Deferred Request = Potential Remaining Balance Result: Defer Amount Requested

Deferred Request > Potential Remaining Balance Result: Defer Amount Remaining

This analysis is performed multiple times between June 25™ and Adjusting Period End date to ensure
that changes to Revenue/Expense, made during Adjusting Period, do not create a deficit balance in

the chartstring.

21




1 DEferred Revenue (Unearned Revenue)

* General Ledger — Current Fiscal Year Request is Submitted
* Debit — Current FY Revenue (FY20) 44xxxx IR T B

 Credit — Advances (Unearned Revenue) 217000 These funds are not considered
revenue at year-end

* General Ledger — Subsequent Fiscal Year

» After year-end close, the amounts deferred are moved back to current year
revenue because it is assumed that the department will create the good/
provide the service in the subsequent fiscal year < N

. Def R f Pri
* Debit - Advances (Unearned Revenue D ;eifgcori;?gsrsgg Y;;ir

* Credit — Current FY Revenue (FY21) 44xxxx Revenue in the next/current
fiscal year.

ALL GL Journals related to Deferred Revenue Activity are € 4

handled by Accounting. There is NO GL Journal that the
Department is required to do.
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1 Deferred ReVenlle (Unearned Revenue)

Deferred Revenue Entries at Year End and in Subsequent Fiscal Year

Can use UGA_GL_TRANSACTIONS or UGA_GL_LEDGER_DETAIL queries

it r [} wd n » (LY [ wl (R ] 1 W Ll

Unit -~ |Journal | ~ |Soun ~ |Date -~ (Accou ~ [Bud R -1 |Fun ~ |Progra ~ |Dept - |Cla:* Amount - |Ref - [Line Descr -
18000 1000064149 ACT  6/29/2019 217000 2019 14100 19610100 (75,522.12) DEFREVFY19 Initial entry 6.29.19

OUT 18000 1000067132 ACT  6/30/2019 217000 2019 14100 "19610100 1,949.43 DEFREVFY19  7.15.19 Analysis
18000 1000064149 ACT 5;29_.-'2{]1 2019 14100 19610100 41500  75,522.12 DEFREVFY19 Initial entry 6.29.19
18000 1000067132 ACT  6/30/2014 441000 | 2019  "14100 19610100 41500  (1,949.43) DEFREVFY19  7.15.19 Analysis
18000 1000067762 ACT  7/18/2019 217000 2020 14100 "19610100 75,522.12 RVSDEFREV FY19 JRNLS 64149, 64241, 64636
12000 1000067784 ACT  7/18/2019 217000 2020 14100 "19610100 (1,949.43) RVSDEFREV FY19 JRNL 1000067132

IN 18000 1000067762 ACT  7/18/201d 441000 [ 2020 14100 "19610100 41500  (75,522.12) RVSDEFREV FY19 JRNLS 64149, 64241, 64636

18000 1000067784 ACT ?,-"18,-"2{#1 2020 14100 19610100 41500  1,949.43 RVSDEFREV FY19 JRNL 1000067132

V S




1 ACCOunting Deferred Revenue (Unearned Revenue)

IN SUBSEQUENT FISCAL YEAR

- Budget
- Units budget their own Deferred Revenue in the new year.

- Budget Revenue (DEPT_REV) to the Revenue account code from which the
deferred revenue was removed from in the prior fiscal year (usually 44xxxx).

- This will NOT be a prior year account code (499xxx)
- Budget Expenditures (DEPT_CHILD) in the same amount.

24
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1Carw Forward Revenue (tarned Revenue)

 Carry forward is the remaining balance in a chartstring after the year end close
process. When revenues exceed expenditures, there is a spendable amount to be
carried forward. When expenditures exceed revenues, there is a deficit carried
forward that will reduce the amount that can be spent in the subsequent fiscal
year.

 The calculation for Carry Forward:

 + Prior Year Carry Forward (499100)

+ Current Year Revenue (44xxxx and 471100)

- Current Year Expenditures (500000 — 999999)

- Current Year Encumbrances (500000 — 999999)

Carry Forward (499100)
 All Revenues used in the Carry Forward calculation are considered "Earned."

26




1Carw Forward Revenue (tarned Revenue)

Only certain funds are eligible for Carry forward.

14000 Continuing Education (CE) YES
14100 — 14390 Departmental Sales and Services YES
(DSS)
15XXX Indirect Cost Return (IDC) YES
16000 Technology Fees Carryforward requested of and granted by EITS
20200 Foundation N/A - Unspent budget generally brought forward as
new year budget. Calculated by Foundation
20300 Classes 64ICR, Research Foundation YES
64RYT, 64UDC, 64U11
20300 All Other Classes = Research Foundation N/A - Unspent budget is brought forward
20400 Restricted Nonsponsored YES
20500 Endowment N/A - Unspent budget generally brought forward as

new year budget. Calculated by Bursar’s Office
This information can be found in Budgeting Revenues and Expenditures — Guidelines by Fund



https://onesource.uga.edu/_resources/files/documents/budgeting_rev_exp_by_fund.xlsx

1Carry FOI’W&I’d Revenue (Earned Revenue)

 Carry Forward Calculation Rules:
 Chartfields included:

« Fund
) Program Every unique combination of all
* Department of these fields creates a separate
e Class carry forward chartstring.
* Operating Unit
* Project
 Chartfield1
« EXAMPLE:
+ F:14100/P:11100/D:12345678/C:41500/0U:-/P:-/C1:-/A:441000 Three (3) carry
e F:14100/P:11100/D:12345678/C:41500/0U:-/P:-/C1:4EXAMPLE/A:441000 BBIOATL (e RdE NS s uhafess
* F:14100/P:13100,/D:12345678/C:41500/0U-/P:-/C1:-/A:441000 would be generated

for this department.




1Carry Forward Revenue (Earned Revenue)

CARRY FORWARD CALCULATION PROCESS

EXAMPLE: DEPARTMENT WITH ACTUALS LEDGER ACTIVITY

Carry Forward Calculation

+ + Carry Forward to be
Prior Year Carry Current Year Current Year Current Year brought into Effect to Carry
Fund  Program Department Class Operating Project Chartfieldl Account  Forward (499100) Revenue [dxxxxx) Expense Encumbrances Subsequent Fiscal Year Forward ENTRY
14100 [IAHI000 12345678 41500 (5,000.00) (7,500.00) 8,500.00 2,075.00 (1,925.00) Surplus
14100 11100 12345678 41500 AEXAMPLE 325.00 325.00 Deficit
1410048300 12345678 41500 150.00 150.00 Deficit
MNotes:

Signs are true signs as you would see on the General Ledger [{Actuals).

Each change in CHARTFIELD1 results in a different Chartstring

Above is a spreadsheet analysis of the automated closing process for

determining Carry Forward at year end. This calculation is performed based
on ACTUAL activity NOT BUDGET.
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1Carw FOI’W&I’d Revenue (Earned Revenue)

A separate chartstring is created EVERY TIME a chart field is different.
» Don’t Confuse Carry Forward with Budgetary Control
« Budgetary Control: considered at summarized level:
* Funds 1xxxxx budgetary control at Fund/Department Control Group level
* Funds 20200/20300 budget control at Fund/Class level
 Carry Forward is calculated at a DETAIL level:

 Detailed level includes Fund/Program/Department/Class/Operating
Unit/Project/Chartfielda.

» The budgets for Carry Forward need to be analyzed at the more detailed
level.

» Carry Forward ONLY: Revenue Budget should ALWAYS Equal Actuals Ledger
Revenue 499100 by Chartstring.
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1Carry FOI’WﬂI’d Revenue (Earned Revenue)

* An automated I;)rocess creates both the Revenue (DEPT REV) and
Expenditure (DEPT_CHILD) budget equal to the carry forward revenue
(Actuals Ledger) entry posted to 499xxx

. ;F{he g{evenue budget (DEPT_REV) is posted to account 499100 (Prior
ear
* Depending on the tyIt)e of fund, the Revenue (DEPT RE\Q may be budgeted at a

Central level, rather than to the department. Refer to Budgeting Revenues and
Expenditures — Guidelines by Fund

* Prior gea.r Revenue 499xxx Actual Revenue AND Budgeted Revenue can be
moved with restrictions, but it can NEVER be moved out of account
499xxx and can never be moved from the Fund it is originally recorded to.

 For information related to permissible movement of this budget and the
actual carry forward revenue, refer to Budgeting Revenues and
Expenditures - Guidelines by Fund

31



https://onesource.uga.edu/_resources/files/documents/budgeting_rev_exp_by_fund.xlsx
https://onesource.uga.edu/_resources/files/documents/budgeting_rev_exp_by_fund.xlsx

1 Carry Forward Revenue (tarned Revenue)

CARRY FORWARD BUDGET EXAMPLE

EXAMPLE DEPARTMENTS WITH BUDGET LEDGER ACTIVITY
ACTUALS
DEPT_REV LEDGER
|DEPT_REV BUDGET OVERVIEW QUERY Ledger Activity
Revenue  Recognized Available
|Fund Program Department Class Operating Project  Chartfieldl Account BudRef Estimate Revenue Budget*
14300 12345678 41500 439100 2020 1,925.00 1,925.00 -
14100 11100 12345678 41500 AEXAMFPLE 499100 2020 {325.00) (325.00) -
1-'-11EHII'- 12345678 41500 499100 2020 (1,500.00) (1,500.00) -
ACTUALS
DEPT _CHILD LEDGER
|DEPT_CHILD BUDGET OVERVIEW QUERY Ledger Activity
Available
|Fund Program Department Class Operating Project  Chartfieldl Account BudRef Budget Expense Encumbrance Pre-Encumbrance Budget™®
14100 12345678 41500 JO0000 2020 1925 0 o o 1925
| 14700 11100 12345678 41500 4EXAMPLE 700000 2020 -325.00 o o 0 -325.00
| 1410048100 12345673 41500 700000 2020  -1,500.00 0 0 0 -1,500.00
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1Carry FOI’W&I’d Revenue (Earned Revenue)

Location of Budget Overview Page

Add a New Value

»  Business Management Workcenter

Enter any information you have and click Search. Leave fields blank for a list of all values.

N

OPTION #1

Follow this

path

If you haven’t created a Search on
this Page before, you will have to
“ADD a New Value”. The “Search
Results” below is an example from
my personal page.

Search Results

Favorites - | hMain Menu - » UGA~- > Business Management Workcenter
Business Managemen
Feports/Queries Budgets Overview
ek My Work =
Find an Existing Value
Search Criteria
% Links —:: L Ingquiry Name|
= Budgets —

I A Budgets Overview | <

T Enter Budget Journals
T Enter Budget Transfer

> I Search I Clear

Basic Search E?. Save Search Criteria

View Al First (4) 1-3of2 (k) Last
Inquiry Mame Description
BUDGET DCM (blank)
DEPT_REV (blank)
PROJ_CHILD (blank)

f

>

Using the Business Management Workcenter

@ &)
o



https://training.onesource.uga.edu/UPK_Training/OneSourceOL/Publishing%20Content/PlayerPackage/index.html?Guid=f8390d92-2dc7-433f-8c60-d3dc803b8f54&bypasstoc=0

Budget Inquiry Critena
Budget Overview

Inquiry DEPT_REV Description

1Carry FOI’WﬂI’d Revenue (Earned Revenue)

. OPTION #1

Amount Criteria Search Clear Reset LedgerfActivity Log Integrity Act Log Internal Integrity
Budget Type
*Business Unit 18000 |3 Ledger Group/Set | Ledger Group v Ledger Group PEFT_REV Q
View Stat Code Budgets Department Revenue
o Display Chart
TimeSpan
*Type of Calendar | Detail Budget Period v
Budget Criteria Personalize | Find | View All | 32| & First (4) 10f1 (» Last
Select Ledger Group Calendar 1D From Budget Period To Budget Period Inclu%iﬁladélf:;mem ln:!;;ﬁ:t?nfs::g
v DEPT_REV Q, Q v
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Infio ChartField Value Set Update/Add L Cpen
I Account %] Q t_.-:'JI Q, (] @ Update/Add L Closed
| oent % a [ aq O @, Update/Add s Hod
Oper Unit g 3 Y Q, i 2 Update/Add
I Fund B Q, F-:'JI aQ, i ] G, Update/Add 34




1Carry FOI’WﬂI’d Revenue (Earned Revenue)

OPTION #2

UGA_KK_DEPT EXP_REV_BALS

Fiscal Year | 2020
Thru Period 12/Q
Bud Ref 2020
Dept 72001014

Fund 14100

This Budget to Actual query
can also be used to obtain

the data need to analyze
Carry Forward chartstrings.

Program |%
Class %

ChartField 1 |%

Oper Unit |%
Account [499%
Ok Cancel

35




1Carry FOI’W&I’d Revenue (Earned Revenue)

Budget Query UGA_KK_DEPT_EXP_REV_BALS

2 PC . Estimated -
Row  Dept Il))epar.tm_ent LI Fund Program Class Opgr BRI Bus Project Activity Account Accgu?t BEoEl ® fEIOl Recognized e
escription Reference Unit 1 Uni Description Budget Revenue Type
nit Revenue
1 72001014 ©° 2020 14100 16500 41500 499100 FriorYear 060720 -14860.720 0.000 Revenue
Multimedia Funds
2 72001014 ©S. . 2020 14100 16500 41500 ATH 499100 Frior Year 201720 -201.720 0.000 Revenue
Multimedia Funds
3 72001014 0> 2020 14100 16500 41900 499100 C"OTYeA 43479900 13479900  0.000 Revenue
Multimedia Funds
4 72001014 CS. . 2020 14100 16500 41900 ATH 499100 Frior Year 2146700 2146.700 0.000 Revenue
Multimedia Funds

Example of query results showing a

portion of the information that will be
included.

36




1 Cal'l'y Forward Revelllle (Earned Revenue)

Location of GL (ACTUALS Ledger) Queries

« UGA_GL_LEDGER_BALANCES - identifies summarized ending balances
 Easy query to find deficit balances.
« Revenues with “positive” balances are “deficits”.
« UGA_GL_LEDGER_ DETAIL - identifies detail of all transactions that
make up the balance.
 Best way to identify all journals that make up the balance.

Location of Budget Queries

« UGA_KK BUDGET_TRANSACTIONS_ 2 — lists all budget entries for
selected chartstrings (Natural Signs - Expense Budgets shown as Credits)

37




1Carry FOI’W&I’d Revenue (Earned Revenue)

» If Chartfield1 fields are used, the unit needs to determine if
this activity needs to be carried separately.

Analysis should be

performed on each “Clean up" Budget Journals for both
separately identifiable Revenues and Expenditures should be

hartstrine. prepared to move Chartfield1 chartstring
chartstring to the main chartstring. A GL Journal
Entry moving 499100 will also need to
be prepared.

 Use the "Budgeting Revenues and Expenditures — Guidelines by
Fund" to determine what adjustments are required.

38



https://onesource.uga.edu/_resources/files/documents/budgeting_rev_exp_by_fund.xlsx

1carw Forward ReVeIllle (Earned Revenue)

Requirements for Moving Carryforward Movement ONLY — NO NET CHANGE!
14000 Continuing Education (CE)
14100-14390 Departmental Sales and Services
(DSS)

20300 Research Foundation
Classes 64RYT, Royalties R P L=

64U11 and Animal Health

64UDC Cultivar
20400 Restricted Nonsponsored
15XXX Indirect Cost Return (IDC) NO - done by NO - done by YES — note that it is
20300 Class Research Foundation IDC automatic automatic process a “Carryforward
64ICR process Transfer”
16000 Technology Fees NO NO YES - must be

authorized

This information can be found in Budgeting Revenues and Expenditures — Guidelines by Fund



https://onesource.uga.edu/_resources/files/documents/budgeting_rev_exp_by_fund.xlsx

1Carry FOI’WﬂI’d Revenue (Earned Revenue)

Example: Fund 14xxx, Fund 20300 Classes 64RYT, 64U11 & 64UDC, and Fund 20400 Example #1

UGA_KK_DEPT_EXP_REV_BALS

e %

xx001001 2020 14100 11100 41500 441000  sales &Service Fees - - - - 5,250.00 Revenue

xx001001 2020 14100 11100 41500 499100  Prior Year funds - - - - - Revenue

xx001001 2020 14100 11100 41500 RCS 499100  Prior Year Funds - - - - 110.00 110.00 - Revenue

xx001001 2020 14100 41500 499100  Prior Year Funds - - - - 460.00 460.00 - Revenue
Op Supplies &

xx001001 2020 14100 11100 41500 700000  Expenses 14,860.00 14,860.00 - - - Operating
Op Supplies &

xx001001 2020 14100 11100 41500 RCS 700000  Expenses 110.00 - 110.00 - - - Operating
Supplies and

xx001001 2020 14100 11100 41500 714100  Materials - - 3,963.56 (3,963.56) - - - Operating

xx001001 2020 14100 11100 41500 714101  S&M-Office Supplies - - 139.12 (139.12) - - - Operating

xx001002 2020 14100 11100 41500 441000  sales & Service Fees - - - - 500.00 375.00 125.00 Revenue

xx001002 2020 14100 11100 41500 499100  Prior Year Funds - - - - 3,200.00 3,200.00 - Revenue
Op Supplies &

xx001002 2020 14100 11100 41500 700000  Expenses 3,200.00 - - 3,200.00 - - - Operating
Supplies and

xx001002 2020 14100 13100 41500 714100  Materials 500.00 - 683.00 (183.00) - - - Operating

This example shows how the “deficit” in Dept 001001 of $2,100 that will be covered by the “spendable”
carry forward in Dept 001002 of $3,200.
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1Carry FOI’W&I’d Revenue (Earned Revenue)

Example: Fund 14xxx, Fund 20300 Classes 64RYT, 64U11 & 64UDC, and Fund 20400

Example #1

GENERAL LEDGER/ACTUALS ENTRY

IO N .o W

Jprogam _Jeiss Joperva_|accoum

(-

Pricr Year

ACTUALS ¥x001001 2020 14100 11100 41500 499100 Funds (2,100.00)
Pricr Year
ACTUALS ¥x001002 2020 14100 11100 41500 499100 Funds 2,100.00
BUDGET ENTRIES 7
Prior Year !
DEPT_REV xx001001 2020 14100 11100 41500 499100 Funds 2,100.00
Prior Year
DEPT_REV xx001002 2020 14100 11100 41500 499100 funds (2,100.00)
leosen oo [Reieance Jruns  Jprogram Joim Joperun Jpccoums [oesrpion Jrmenes |
Op Supplies &
DEPT_CHILD xx001001 2020 14100 11100 41500 700000 Expenses 2,100.00
Op Supplies &
DEPT_CHILD xx001002 2020 14100 11100 41500 700000 Expenses (2,100.00)

JOURNALS
REQUIRED

1) GL Journal to
move ACTUALS
Revenue 499100

2) BUDGET
Journal to move
DEPT REV

3) BUDGET
Journal to move
DEPT CHILD
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1Carry Forward Revenue arnedrevenue)

GENERAL LEDGER/ACTUALS ENTRY Example #1
/ b REMEMBER
udget Account c
ILEDGER |[I&pl Reference IFund |Pru-grnrn |Elnu. |Dp-er Unit |Anmunl Description  |[Amount Actual Revenue is
Prior Year ]
ACTUALS xx001001 p020 14100 11100 41500 499100 Funds 2,100.00 Incre.ased Wlth d
Prior Year Credit/negative
ACTUALS xx001002 pO20 14100 11100 41500 499100 Funds 2,100.00

/\

UGA_GL_LEDGER_DETAIL (ACTUALS LEDGER) It is best to use a “GL” query when determining the sign
to use to move a transaction.

LUnit Ledger ||"|"ear Period ||;&1:{:{:-unt Descr |LBud Ref LFund ||F"r{:-gram ||DEEt

18000 ACTUALS 2020 1499100 Prior Year 2020 14100 11100 _xxDDlDDl

18000  ACTUALS 2020 1499100  Prior Year 2020 14100 11100 %
]|Elass ||J{:-urnﬂl ID |Date || Source |Ref Line Descr ||I1m{:-unt
Td'llEDEI' CFADQOO001 7/1/2019 ALO r3211EI'EI' CARRY FORWARD REVENUE ACTUALS
lI-:-'IL'EI:I'I:I' CFAQO00001  7/1/2019 ALO lIr3211I:I'I:I' CARRY FORWARD REVENUE ACTUALS  |(2,100.00

Refer to the Transactions Signs Quick Reference Guide
https://onesource.uga.edu/ resources/files/documents/transaction signs qrg.pdf



https://onesource.uga.edu/_resources/files/documents/transaction_signs_qrg.pdf

1Carry FOI’W&I’d Revenue (Earned Revenue)

Example: Fund 14xxx, Fund 20300 Classes 64RYT, 64U11 & 64UDC, and Fund 20400 Example #1

UGA_KK_DEPT_EXP_REV_BALS L How corrections affect Budget and Actuals Ledgers

ILMIC_LE!#%

|xx001001 2020 14100 11100 41500 441000  Sales & Service Fees - - - - 16,500.00 11,250.00 5.250.00 Revenue

xx001001 2020 14100 11100 41500 499100  Prior Year Funds - - - 4+2100.00 — (2,100.00) (2,100.00 +2100.00 ‘'nue

xx001001 2020 14100 11100 41500 RCS 499100  Prior Year Funds - - - - 110.00 110.00 - Revenue

|xx001001 2020 14100 41500 499100  Prior Year Funds = - - - 460.00 460.00 - Revenue
Op Supplies &

xx001001 2020 14100 11100 41500 700000  Expenses 14,860.00% +2100.00 14,860.00 . . - Operating
Op Supplies &

'xx001001 2020 14100 11100 41500 RCS 700000  Expenses 110.00 - 110.00 - - - Operating
Supplies and

'xx001001 2020 14100 11100 41500 714100 Materials - - 3,963.56  (3,963.56) - - - Operating

'xx001001 2020 14100 11100 41500 714101  S&M-Office Supplies - - 139.12 (139.12) - - - Operating

xx001002 2020 14100 11100 41500 441000  Sales & Service Fees - - - - 500.00 375.00 125.00 Revenue

|xx001002 2020 14100 11100 41500 499100  Prior Year Funds - - -2100.00 — 3,200.00 3,200.00 - Revenue

‘ s i .~ "2100.00

[xx001002 2020 14100 11100 41500 700000  Expenses 3,200.00 - - 3,200.00 - - ~2100.00 Qperating
Supplies and

xx001002 2020 14100 13100 41500 714100  Materials 500.00 - 683.00 (183.00) - - - Operating

NOTE: This Query is a “Budget Query”. Identifiable by the “KK” in the query name.
General Ledger (Actual Ledger) queries are identifiable by “GL” in the query name.

WHY IS THIS IMPORTANT TO KNOW? BUDGET queries show deficits as negative and spendable amounts as positive. The “signs”

reflected in the “Recognized Revenue” column are NOT the signs that will be needed to adjust the ACTUALS Ledger.




1 CaI‘I'y Forward REVeIllle (Earned Revenue)

Example: Fund 14xxx, Fund 20300 Classes 64RYT, 64U11 & 64UDC, and Fund 20400 Example #1

UGA_KK_DEPT_EXP_REV_BALS After

xx001001 2020 14100 11100 41500 441000  Sales & Service Fees - - - 11 5,250.00 Revenue
xx001001 2020 14100 11100 41500 499100  Prior Year Funds O : : Revenue

xx001001 2020 14100 11100 41500 RCS 499100  Prior Year Funds - - - 110.00 110.00 - Revenue

xx001001 2020 14100 41500 499100  Prior Year Funds - - - - 460.00 460.00 - Revenue
Op Supplies &

xx001001 2020 14100 11100 41500 700000  Expenses 16,960.00 16,960.00 - - - Operating
Op Supplies &

xx001001 2020 14100 11100 41500 RCS 700000  Expenses 110.00 - 110.00 - - - Operating
Supplies and

xx001001 2020 14100 11100 41500 714100 Materials - - 3,963.56 (3,963.56) - - - Operating

xx001001 2020 14100 11100 41500 714101  s&Mm-Office Supplies - - 139.12 (139.12) - - - Operating

xx001002 2020 14100 11100 41500 441000  sSales & Service Fees - - - - 00 Q0 00 125.00 Revenue

xx001002 2020 14100 11100 41500 499100  Prior Year Funds - - - - 1,100.00 - Revenue
Op Supplies &

xx001002 2020 14100 11100 41500 700000  Expenses 1,100.00 - - 1,100.00 - - - Operating
Supplies and

xx001002 2020 14100 13100 41500 714100 Materials - - 683.00 (683.00) - - - Operating

After the Budget and GL Ledger Journals have been approved and posted. CHECK YOUR WORK!!!
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1Carry Forward Revenue arnedrevenue)

UGA_KK_DEPT_EXP_REV_BALS

E stimated -
Account Expenditure Budget Revenue Recognized Recognized |Account
Dept Budget Re|Fund Program_|[Class ChartField 1[{Account [|Description Budget Encumbrances|| Expenditures ||Balance Budaet Revenue Revenue Type
xx250150 2020 20300 12100 64ICR 499100  Prior Year Funds - - 8,100.00 8,100.00 Revenue
xx250150 2020 20300 12100 64ICR xxOTHGR1 499100  Frior Year Funds - - I (2,100.00) {2,100.00' Revenue
Op Supplies &
*xx250150 2020 20300 12100 64ICR 700000 Expenses 8,100.00 8,100.00 - Operating
Op Supplies &
x*xx250150 2020 20300 12100 64ICR xxOTHGR1 700000 Expenses (2,100.00) (2,100.00}) - Operating
Supplies and
*xx250150 2020 20300 11100 64ICR 714100  Materials - 145.00 5,715.00 (5,860.00}) - Operating

This Example shows the process for a Fund/Class Chartstring that WILL NOT require adjusting the
Revenue (Budget AND Actual).
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1Carry FOI’W&I’d Revenue (Earned Revenue)

Example: Funds 15xxx and Fund 20300 Class 64ICR

BUDGET ENTRY
Budget
LEDGER Dept Reference [[Fund Program  [[Class ChartField1 [Account Account Description Amount Amount
DEPT_CHILD xx250150 2020 20300 12100 64ICR xxOTHGR1 700000 Op Supplies & Expenses 2,100.00 2,100.00
DEPT_CHILD xx250150 2020 20300 12100 64ICR 700000 Op Supplies & Expenses (2,100.00) (2,100.00)

BUDGET ENTRY HEADER - Long Description

Budget Header | BudgetLines || Budget Errors

Unit 13000 Journal ID NEXT Date 05/04/2020

*Ledger Group DEFPT_CHILD | Fiscal Year 2020 Period 11

Long Description \

CARRYFORWARD T@ MUST include wording that this is a

“CARRY FORWARD” transfer.




UGA_KK_DEPT_EXP_REV_BALS

Example: Funds 15xxx and Fund 20300 Class 64ICR

1Carry FOI’W&I’d Revenue (Earned Revenue)

E stimated -
Account Expenditure Budget Revenue Recognized Recognized |Account
Dept Budget Re|Fund Program_|[Class ChartField 1[{Account [|Description Budget Encumbrances|| Expenditures ||Balance Budget Revenue Revenue Type
xx250150 2020 20300 12100 64ICR 499100  Prior Year Funds - - - - 8,100.00 8,100.00 - Revenue
xx250150 2020 20300 12100 64ICR ¥xOTHGR1 499100  Prior Year Funds - - - - (2,100.00) (2,100.00}) - Revenue
Op Supplies &
xx250150 2020 20300 12100 64ICR 700000 Expenses 3,100.004_ -2100.00 Toeamee - - Operating
Op Supplies & BEFORE BUdget
xx250150 2020 20300 12100 64ICR ¥xOTHGR1 700000 Expenses (2,100.00}¢— +2100.00 - - Operating
Supplies and Journal
xx250150 2020 20300 11100 64ICR 714100  Materials - 145.00 . - - Operating
UGA_KK DEPT EXP REV_BALS After
E stimated -
Account E xpenditure Budget Revenue Recognized Recognized [[Account
Dept Budget Ref|Fund Program |Class ChartField 1||Account [[Description Budget Encumbrances| Expendituresz [[Balance Budget Revenue Revenue Tupe
¥x250150 2020 20300 12100 64ICR 499100  Prior Year Funds - - - - 8,100.00 8,100.00 - Revenue
xx250150 2020 20300 12100 64ICR ¥»xOTHGR1 499100  Prior Year Funds - - 2,100.00) (2,100.00) - Revenue
Op Supplies & AFTER Budget
¥x250150 2020 20300 12100 64ICR 700000 Expenszes - - Operating
Op Supplies & Journal
¥x250150 2020 20300 12100 64ICR ¥xOTHGR1 700000 Expenses - - - - Operating
Supplies and
¥x250150 2020 20300 11100 64ICR 714100  taterials - 5,715.00 (5,860.00) - - - Operating
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1Carry FOI’W&I’d Revenue (Earned Revenue)

Example: Funds 15xxx and Fund 20300 Class 64ICR

UGA_KK_DEPT_EXP_REV_BALS After Budget Journal

E stimate
Account Expenditure Budget Revenue Recognized Recogni ceount
Dept Budget Re|Fund Program _|Class ChartField 1||Account [|Description Budget Encumbrances| Expenditures [|[Balance Budget Reve > >
¥x250150 2020 20300 12100 64I1CR 499100  Prior Year Funds - - - - 8,100.00 8,100.00 D .
¥x250150 2020 20300 12100 64ICR *xOTHGR1 499100  Prior Year Funds - - - - (2,100.00) (2,100.00}) - ’
Op Supplies &
¥x250150 2020 20300 12100 64ICR 700000 Expenses 6,000.00 6,000.00 - - - perating
Op Supplies &
¥x250150 2020 20300 12100 64ICR *xOTHGR1 700000 Expenses - - - - - - Operating
Supplies and
¥x250150 2020 20300 11100 64ICR 714100  Materials - 145.00 5,715.00 (5,860.00) - - - Operating
UGA_KK_DEPT_EXP_REV_BALS After Automated True Up Entry
Account Exzpenditure Budget Revenue Recognized
Dept Budget Rd(Fund Program [[Class ChartField 1|[Account |Description Budget Encumbrances || Ezpenditures ||[Balance Budget e
¥x250150 2020 20300 12100 64ICR 499100  Prior Year Funds - - - - 6,000.00 >
¥x250150 2020 20300 12100 a4ICR #*xOTHGR1 499100  Friorvear Funds - - - - - -
Op Supplies &
¥x250150 2020 20300 12100 64ICR FOO0D0  Espenses 6,000.00 6,000.00 - -
Op Supplies &
xx 250150 2020 20300 12100 B4ICR *x0OTHGR1 700000 Espenzes - - - - - Operating
®x250150 2020 20300 11100 64ICR 714100  Supplies and Materials - 145.00 5,715.00 (5,860.00) - - - Operating
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1carry Forward ReVeIllle (Earned Revenue)

 The entire chartstring drives the carry forward posting of activity.

e While a Unit may use one Department ID for DSS activity, the flexibility of using
different program codes, operating unit codes, project ID's and Chartfield1 codes
can create numerous chartstrings when these fields are different.

» It is important to use the correct Program code. Not all expenditures are for
the same purpose.

* Departments can limit the number of options related to fields; however, fields such
as program and class are driven by the purpose of the expense (program) and the
type of funding (class).

 Please ensure that Initiators and Approvers know what to look for when
preparing/reviewing transactions based on the Unit's preferences.
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Deferred Revenue vs. Carry Forward

(| OneSource website: onesource.uga.edu
ll UNIVERSITY OF GEORGIA

email: onesource@uga.edu

s/ service desk: 706-542-0202 (option 2)




1Deferred Revenue vs. Carry Forward

Deferred Revenue

e “Unearned “ at Year End

 Location at Year End: 217000
(Liability Account)

* Location in Subsequent Fiscal
Year: 44xxxx or other
“Current Year” revenue
account code

Carry Forward

« “Earned” at Year End

 Location at Year End:
Calculation Pulls from gxxxxx
(Revenue)

* Location in Subsequent Fiscal
Year: 499100 “Prior Year
Funds”




OneSource website: onesource.uga.edu
UNIVERSITY OF GEORGIA

email: onesource@uga.edu
service desk: 706-542-0202 (option 2)




Summary Graph

Decision process to
determine “earned”

and “unearned”
revenue
Late May — June 30

Revenue
“received” but not
yet earned.
UNEARNED

Revenue EARNED
but not yet
“received”
Completed

Products/Services

near year end
should be recorded
as earned revenue

Revenue is
reduced and held
in Liability
Account
“Advances” 217000

44XXXX CY Revenue
July 1 — June 30

44XXXX CY
Revenue
A/R ADJ for “Earned”
Def Rev ADJ for
“Unearned”

Into Revenue Out of Revenue

Accounts Final “closing”

Revenue at June 30

Advances

Receivable

217000
127162 7

used in CARRY
FORWARD
CALCULATION
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1 Today, you have learned about F:N.sﬂf

?A Accounts Receilvables

?\> Deferred Revenues

f ) Carry Forward Calculation

f ) Deferred Revenue vs. Carry Forward




1 Resources

( / ) For additional assistance, please contact the OneSource
Service Desk at onesource@uga.edu or at 706-542-

0202 (option 2).

Course materials and links to tutorials mentioned today
can be found in the Training Library (Understanding
the Chart of Accounts; Quick Reference Materials for
Practitioners).



mailto:onesource@uga.edu

1We Want to Hear From You!

Course Evaluation:
https://bit.ly/ARCarryforward

!
K

Photo/Joshua L. Jones (The Red & Black)

(| OneSource website: onesource.uga.edu
II UNIVERSITY OF GEORGIA

email: onesource@uga.edu
service desk: 706-542-0202 (option 2)



https://bit.ly/ARCarryforward

