
 
Credit Card Payment 

Cash Management 
(TouchNet Departmental Deposit) 

 

Cash Payment 

 
 
 

YES 

Is this paying an 
AR Cohort Invoice? NO 

 
 

YES 

Is this paying an 

AR Cohort Invoice? NO 

 
 

Process TouchNet 
web departmental 
deposit using AR 

CREDIT CARD 
template 

 
Process TouchNet 
web departmental 

deposit using CREDIT 
CARD template 

 

Does Department 
have Dunbar 
pickup or deposits 
to a non Wells 
bank? 

 

Process 
TouchNet    web 
departmental 
deposit using 
CASH template 

 
 

Email 
deposits@uga.edu 

and 
ardeposits@uga.edu 

with Deposit # 

 
Print deposit 

summary page with 
Deposit # and take 

to Bursar and 
Treasury Services 

 

 
 
 
 

Check  Payment 

ACH, Wire, Dunbar Pickup, 
Experiment Stations, Parking, 

and Departments that take 
deposits directly to the bank 

 
 

 
YES 

Is this paying an 
AR Cohort NO 

Invoice? 
 

 
Process TouchNet web 
departmental deposit 
using ELEC template 

 

 

 

 
Email 

deposits@uga.edu 
with Deposit # 

 

Mail check to Lockbox 
address: 

PO Box 936498 Atlanta 
GA 31193-6498 

 

Print deposit summary 
page with Deposit # 

and take to Bursar and 
Treasury Services 

YES 
Is this paying an 

AR Cohort Invoice? 
NO 

Process TouchNet web 
departmental deposit 
using CASH template 

Department brings 
deposits to BTS and 
holds out the cash AR 
from their WDD, AR 
will complete WDD 

 
Email 

deposits@uga.edu 
with Deposit # 

Email Central AR at 
ardeposits@uga.edu 
with invoice number 
and payment to 
apply 

Department 
deposits cash and 
completes WDD 
using 41SC as their 
detail code for the 
AR payment 

Email Central AR at 
ardeposits@uga.edu 
with invoice number 
payments apply to 

Contact Central AR at 
ardeposits@uga.edu 
with invoice number, 
copy of wire/ACH and 

Central AR will process 
web departmental 

deposit 
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